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Pinnacle Philosophy

The Pinnacle Academy was started in 2001 with a clear vision of a private school that
could offer an outstanding, special education in a structured, yet nurturing atmosphere.
Years later, the Pinnacle offers a private education to over 200 students at two locations
and continues to grow and change with each passing year. Today, Tampa Pinnacle
Academy provides its students with the instruction, inspiration and opportunity to learn and
achieve at their highest potential. The school is unique among programs of exceptional
education in that it offers a blended approach to teaching and thus, is able to adapt to the
unique learning needs of an array of students. We are committed to teaching and treating
exceptionalities through research-based, best-practice methods. We continually assess our
program and make enhancements to meet our student’s needs and to ensure that our
program offers an eclectic approach to learning. We are blessed with teachers who go
above and beyond by giving a great deal of personal attention to every one of their
students. We are proud of our students and celebrate their individual strengths, talents, and
interests. We believe that a student should look forward to coming to school every day. We
also believe that parents should feel a sense of “family” throughout our school’s campus.
We empower parents with knowledge that will help them to actively participate in their
child’s success.

To fully appreciate what we do and what makes the Pinnacle Academy special, we
encourage you to visit and experience firsthand the distinctive characteristics of the school.
As you tour our building, we believe you’ll notice the quality of the relationship between
student and teacher and the high standard of learning taking place. We feel confident that
you will see why many of our original teachers are still with us today.

Above all, we believe we have created an educational institution where students feel
confident and motivated to learn, where they are understood and empowered, and where
parents are taught to turn obstacles into opportunities. We hope that you will come and
Visit us.

With children in mind,

Dr. Kirstina Ordetx, Founder

Marissa Sander, Owner and Director



Our Mission

« To empower students with language and learning differences to become independent
and successful learners

« To provide a unique and incomparable education that delivers a blended model of
multi-sensory, brain-based, and project-based learning approaches that supports the
theory of multiple intelligences in learning

« To provide a model program of excellence in the field of alternative, exceptional
education and best-practice methods in teaching

Tampa Pinnacle Academy makes no discrimination on the basis of race, color, ethnic
background, country of origin, or gender in the administration of education policies,
applications for admission, scholarship or payment programs.

Admissions Process

Step 1-Schedule a tour of the school
During this visit, the caregiver will have an opportunity to observe the classrooms, review
a curriculum and student data profile, and ask questions pertinent to the program.

Step 2-Application packet
Complete Application Packet and gather appropriate documentation for review by the
Director.

Step 3-Schedule a placement assessment

During this visit, the caregiver will provide all documentation. The child will accompany
the caregiver and a dynamic assessment will be conducted by the Director and a faculty
member to include a caregiver interview, review of application packet, academic review,
and social observation.

Step 4-Placement determination

The Director will contact the child’s caregiver to discuss availability of placement if
recommended as a result of the placement assessment. If a space is not available, “wait
list” procedures will be discussed. If placement is not deemed appropriate at the Academy,
a list of recommendations and resources will be provided.

Step 5-Transition Visits

A schedule will be determined to allow for the child to visit the appropriate classroom. We
prefer that the child visit on three separate dates to ensure “good fit” and to allow for
acclimation to the campus setting.

Step 6-Acceptance

Upon determination of placement availability and successful visitation, the caregiver will
connect with the Business Office to discuss tuition fees and payment and to determine a
start date.

The Summit Program is not able to accommodate students who present with a history of
physical aggression, an inability to self-regulate, a need for intensive 1:1 intervention, or
do not demonstrate an ability to work independently.



Instructional Methods and Curriculum

Tampa Pinnacle Academy offers a specialized, alternative education for students who have
language-based learning differences, social anxieties, or other reasons that may prevent
them from feeling successful in a traditional learning environment. Several programs have
been developed to meet the diverse learning needs of our student body. Pinnacle’s
curriculum has been designed to meet the State mandated requirements, research-based
recommendations, as well as the objectives emerging from the mission and philosophy of
the school.

From its inception, Pinnacle has set out to implement the latest in cutting edge, research-
based methodologies in an environment that is rich with brain-based, project-based, and
multi-sensory learning approaches. In addition, we can support a variety of learners
through differentiated instruction, pacing, structured literacy, and a combination of whole
group, small group, and individual instruction.

Student Assessment

Our faculty combines proven, standardized testing methods with our own signature data
collection system to monitor each student’s progress and performance over time. These
assessment tools provide insight to the education team regarding each child’s learning
needs and facilitate the development of individualized education planning. A full list of
assessment options may be found on the website.

Baseline Data Comparison

Once a student begins in the program, their performance will be assessed across various
domains including all applicable subject areas, social, behavior, independence, and
computer technology. Our signature checklists are aligned with the state standards
educational benchmarks for each grade level and core curriculum content. In the primary
and elementary schools, our social development subscales are designed to assess social
pragmatic language, conversational skills, relationship development constructs, and Theory
of Mind development.

Individual Education Plan (IEP)

The IEP outlines the student's present levels of academic and functional performance,
provides measurable annual goals, including academic and functional goals, documents the
child's progress toward meeting the annual goals, and identifies special education services,
related services, program modifications and supplementary aids to be provided to the
student. The IEP is reviewed quarterly (PK-grade 5) or each semester (grades 6-

8) during a parent-teacher conference. Goals and objectives may be revised at any time
during the year.

Classroom Placement
Classroom placement will be determined based on student performance, need for

modifications and accommaodations, supports available, teacher to student ratio, and faculty
recommendation. Faculty and administration reserve the right to determine appropriate



placement and make placement changes to best meet the student’s educational and
developmental needs at any time during the school year.

Registration does not “guarantee” a class assignment, but rather an individualized
educational program that aligns with the Pinnacle Academy mission and philosophy and
the student’s specific, educational goals.

Faculty

Tampa Pinnacle Academy strives to recruit qualified and dedicated special education
teachers and specialized clinicians to provide appropriate educational support to our
students. Lead teachers are certified through the State of Florida and participate in
extensive training pertinent to the Pinnacle program. Many of our faculty are professionally
trained in the Orton-Gillingham approach, LindaMood Bell, and other research-based
approaches to learning.

Attendance

The school calendar provides for 180 days of education. Where designated on the school
calendar, “Staff In-service”, “Professional Day”, and “No School for Students” indicates
that classes are closed on those days.

Students are expected to be on time and in school for the entire day each school day.
Students must attend school in order to attend and participate in after-school activities and
clubs. On the day of the student’s absence, the parent should call the school office to
explain the absence. The absence will be excused if it meets the criteria outlined below.
The parent or guardian must contact the school within 48 hours of the absence or
appropriate documentation is required. If this contact is not made, the absence will be
recorded as unexcused. If a student is continually sick and repeatedly absent from school,
he or she must be under the supervision of a physician in order to be excused from
attendance.

Excessive absences will lead to a parent conference.

An absence can be excused for the following reasons:

1. Student is ill or injured.

2. Major illness in student’s immediate family (this means parents, brothers, sisters,
grandparents, or others living in the home or who are close relatives).

3. Death in student’s immediate family.

4. Religious instruction in family’s faith. This requires a note from a parent before
the absence.

5. Any absences, including those for field trips, participation in another academic
class or program, or other parental requests as judged appropriate by the
Administrator, provided that the request is submitted forty-eight (48) hours in
advance of the absence.

6. A documented appointment with a doctor or dentist.

7. An occurrence of head lice.



Arrival and Dismissal

Summit Program students should arrive to school between 8:15 and 8:30 a.m. Students in
elementary and middle school classes are not to arrive to campus earlier than 8:15 a.m. and
should be supervised by a parent until class doors open at 8:15. Parents and students who
arrive after 8:45 a.m. should refrain from disturbing the classroom. Frequent disruptions to
the class due to tardiness will impact the student’s ability to meet educational learning
goals. Students will not be permitted to enter the classroom during Multi-Sensory
Structured Reading (MSSR) lessons. If students arrive during this learning block, a parent
will be required to wait with the student until the MSSR instruction is completed and
entrance to the classroom is allowed at 9:30 a.m. Students are to leave food and non-
educational items (technology devices) outside of the classroom upon entrance.

Parents of students in the Lower Elementary Program (grades K-1) are required to
accompany their children to and from class at drop off and pick up. Cars must follow the
flow of traffic in the parking lot and are encouraged to pay careful attention to students
crossing in the parking lot.

Students must be picked up from class on time. Parents are to pick up within 10 minutes of
class dismissal time, prior to student being sent to After School Care. After care ends at
5:00 pm. If late pick up becomes a problem, a meeting will be required by administration
and fees may be assessed ($15.00 per 15 minutes after 5:00pm).

Dress Code

Uniform shirts are mandatory at the Academy. These may be ordered through our local
vendor- link is available on our school website. Students are required to wear navy blue,
grey, black, or khaki bottoms in the form of shorts, pants, or skorts. “Spirit shirts” and jeans
may be worn on Fridays and field trips and can be purchased from the PTO. Students
attending Tampa Pinnacle Academy should be neatly and appropriately dressed. To provide
appropriate support and safety during daily outdoor activities sandals, flip flops, and Crocs
are not permitted at school. In addition, the following are violations of the school dress
code:

« Leggings, Cutoff pants/shorts, or clothes with frayed ends

« Clothing that exposes the midriff or undergarments

« Any clothing, jewelry, or hair styles that may pose a distraction to self or others
(including facial piercing, hair colors that are unnatural, henna or other visible body
art)

Visitors

Faculty will encourage an open-door policy at the Pinnacle Academy, which allows for
parents to feel comfortable on the campus. However, we recognize that excessive
classroom observations may pose a problem. Therefore, faculty is supported in following
these procedures to ensure that observations are conducted for their intended purpose and
limit ongoing disruptions to the classroom setting.

Conditions of visitations/observations:
e Visitors shall consist of no more than one parent or legal guardians at any one time.



e Parents may request to have a designated, appropriately qualified professional
observe when the educational team (including parent and involved professionals)
has identified a need for a classroom observation during an IEP meeting wherein all
parties were in attendance. This may include:

= Completion of assessment paperwork which requires observation across
various settings.

= Concern related to target behavior across settings (observation will follow
team meeting and professional review of behavioral documents and data).

e Planned parent activities (parties, field trips, volunteer projects) will be scheduled
with the classroom teachers.

e Visits shall not exceed one hour at a time in an area in which the child is receiving
instruction or participating in a learning activity. Formal observations in a
classroom are limited to no more than two per month.

e The observer is to refrain from distracting the teaching staff or students in the
classroom. If questions arise, the parent may request a teacher conference at another
time.

e Parents are not permitted to video tape in the classroom without the Director’s
permission.

e Longer or more frequent observations must have the approval of the Director.

Communication

Each classroom will establish a formal means of communication between home and
school, including a weekly curriculum update and student summary. In an effort to reduce
paper usage, most communication will be sent to parents via email or parent portal,
including a quarterly campus-wide newsletter. Parents should address concerns or
questions directly with the classroom teacher. If a resolution is not established, then
concerns may be brought to the Director or a team meeting may be convened.

Messages

If parents should need to leave a message for the teacher or Director, they may contact the
main office phone. Parents should refrain from contacting faculty via their personal
cell phone unless it is an emergency (including text messages). Parents should respect
the faculty’s personal time and adhere to communication during the hours of 8:00 a.m. to
5:00 p.m. Any email messages will also be read and responded to during these hours.
Faculty will only respond to information regarding scheduling and general questions via
email. Any information regarding student performance, school incidents, or behavior
should be discussed in person or over the phone. Parents may request a meeting with the
teacher and/or administration at any time that there are concerns.

Field Trips

Some of our classes will participate in off campus field trips. These experiences are
designed with an educational purpose and enrich our program with hands-on experiences.
Parents are informed about the details of the trips in advance and encouraged to help
participate. For liability, siblings may not be included in class field trips. Occasionally a fee
will be required for some activities. To participate in field trips, a student must have a



signed parental permission slip on file at the school. Parents will be encouraged to
chaperone and provide transportation for field trips whenever possible. Chaperones are
expected to wear a PTO collared shirt or spirit shirt while dressing in a neat and modest
fashion, appropriate for the activities in which the students are involved and considering
the climate/weather conditions.

Therapeutic Service

Individual and group tutoring services are available through Tampa Pinnacle Academy.
These services are available at an additional cost to the parent. Occupational therapy and
Speech Language therapy is offered on site by private therapy companies. Summit students
will not receive “pull-out” services during instructional class times unless recommended by
the educational team. More information is available upon request. The use of Speech and
Occupational therapy services are not required and are simply provided for parent
convenience and multi-disciplinary intent.

Student Behavior and Discipline Policy
Primary and Elementary School

Structure, consistency, and motivation are our key elements to creating a productive
learning environment. Our faculty understands that children may experience difficulty
adjusting to a new environment, increased demands, and novel sensory stimuli. For this
reason, we may increase transition strategies, with the intention of fading these supports
over time. We expect parents to recognize the importance of consistency and to support
effective in-school interventions while outside of school to ensure each student’s success.
Our learning environment is driven by positive reinforcement and motivation. When we
implement these core components of behavior support, desired learning responses naturally
increase.

We believe in treating behaviors according to their function. Our faculty is trained in the
development and implementation of functional behavior assessment and behavior support
planning. Though we do not advocate for the use of traditional “time out”, our students will
be encouraged to use self-assessment and problem-solving strategies to demonstrate
emotional self-regulation if necessary. Our classes are equipped with auditory and visual
cues to encourage independence at an early age. Sensory integration techniques are
embedded throughout the day in age-appropriate activities to improve attention to
instruction throughout the grades.

If the student’s behavior does not respond to the existing positive supports in the classroom
setting, then a functional assessment will be conducted. Parents will be notified at the onset
of this process. A functional behavior assessment (FBA) is warranted when any of the
following are applicable:
e The student’s behavior is disruptive to his/her ability to function or progress in the
learning environment.
e The student’s behavior is disruptive to the class’ ability to function or progress in
the learning environment.
e The student’s behavior places self or others at risk for harm.



Following the FBA, a behavior intervention plan (BIP) will be developed and reviewed with
the parents. Parents are expected to follow through with this plan outside of school to ensure
consistency and overall success.

In addition to implementation of Tampa Pinnacle Academy policies and procedures,
should the duration of student’s behaviors exceed 30 minutes throughout the day, parents
will be contacted for pick up.

If the student’s behavior poses a significant and consistent disruption to the learning
environment, is considered a safety concern, or results in the student’s inability to
perform in the classroom setting, the faculty and administrative team reserve the right to
recommend an alternative placement where the student’s needs may be attended to with
additional support.

Middle School Student Code of Conduct

Tampa Pinnacle Academy strives to provide a learning environment where students and
families feel safe, confident, and understood. Although we are an educational setting that
provides positive behavior support, we reserve the right to implement consequences and/or
deny acceptance to a student based on excessive or disruptive behavior.
Discipline in the school setting may include consequences or loss of privileges. Parents
will be responsible for any damage to the school’s property, as caused by the student.

Misconduct Protocol
Misconduct, violations of dress code, class tardies, classroom disruption, or disrespect will
be documented on the student’s Conduct Card and communicated via Blackbaud using the
infraction point system (10 points = linfraction).
1%t Infraction Verbal and Written Warning
2" Infraction Meeting with Teacher and Parents
3¢Infraction Meeting with Teacher and Administration
Notice of Final Warning prior to Suspension
4" Infraction Out of School Suspension (Three suspensions-increasing in length
will lead to student expulsion)

Students are to keep their Conduct Card in their Binder at all times. Infractions will also
result in a loss of extracurricular privileges on campus (clubs, officer positions, field trips).

The following are examples of minor offenses and will result in one conduct point:
e Missing homework assignment
e Refusal to participate in class
e Uniform violation
e Not prepared for class
e Inappropriate language- use of profanity
e Cheating and/or Lying
e Inappropriate use of an electronic device



The following are examples of a “serious offense” and will be followed by an automatic
infraction resulting in an out-of-school suspension or possibly expulsion at the discretion of
the administration:

e Disrespect or disobedience to faculty

e Disrespect towards peers

e Destruction of school property

e Stealing from school or peer

e Making false accusations against another person

e Hacking, compromising, or sharing of school computer property or passcodes

e Fighting, bullying, physical aggression

e Leaving campus without permission or supervision

e Cheating on tests or exam

e Bringing inappropriate computer games, programs, magazines, pictures, or books to
school (includes text messages, emails, and social network applications)

e Statements expressing intended violence

e Major classroom disruption

e Cell phone use during class or without faculty permission/knowledge

e Injury to another student.

Student Removal from Class

Classes at the Academy provide a low ratio and intimate learning environment designed for
students who desire to engage in learning. Chronic disruptions to the classroom are unfair
to the class and will not be tolerated. If a student is removed from class following an initial
warning, disciplinary action will be taken under the above Conduct protocol.

Bullying

Pinnacle Academy is committed to protecting its students from bullying, harassment, or
discrimination for any reason and of any type. Bullying will not be tolerated and shall be
cause for disciplinary action. Faculty will establish what actions a student should take to
gain adult assistance and report bullying in the school setting.

Bullying occurs when a person is exposed, repeatedly and over time, to negative actions on
the part of one or more other persons. Bullying is considered threatening behavior that
involves unwanted, negative actions.

Cyber-bullying involves the use of technology to support deliberate, repeated, and hostile
behavior by and individual or group that is intended to harm others. Cyber bullying occurs
when a student is threatened, harassed, humiliated, embarrassed, or otherwise repeatedly
targeted by another person.

A student may be sent home and removed from classes for five days while administration
gathers information regarding student claims. Three suspensions will result in expulsion.
Immediate expulsion may be determined at any time at the administration’s discretion.



Student Acceptable Use Technology Policy

The Pinnacle Academy is pleased to offer students access to a computer network, as well
as the Internet. We believe that this service offers considerable and diverse resources to our
student’s education. Our goal is to facilitate engaged learning, resource sharing, and
communication. The student’s use of the school’s technology network is directed by the
faculty and is offered to promote academic growth.

Internet access enables the exploration of thousands of libraries, databases, and other
sources of information around the world. Families should be aware that some materials on
the Internet may contain items that are illegal, defamatory, or potentially offensive. While
the purpose of the school is to use the Internet for constructive, educational goals, students
may still find ways to access unauthorized information. We believe that the educational
value of the Internet outweighs the disadvantages. We respect each family’s right to decide
whether or not to allow their child access to the school’s Internet. The Pinnacle Academy is
committed to use a filtering software and to promote the use of computers in a manner that
is responsible and appropriate. Students will not be provided with an email account.
Faculty reserves the right to review communications and files to maintain system integrity
and to ensure that the network is being used responsibly.

Students are not to access personal webpages, Face Book, or any other social media
account while at school.

Cell Phone/Technology Use Policy

All technology devices (including cell phones, iPods, iPads, personal computer, or other
electronic device) are to be powered off unless the student is given explicit permission by
the faculty to use a device for educational purposes. If the electronic device is on or in use
without permission, it will be confiscated by the instructor immediately. The electronic
device will not be returned to the student at the end of the day without a parent present.
Any and all devices are subject to confiscation and search under the suspicion of improper
use.

Network etiquette and unacceptable use is reviewed with each student and is posted in the
computer lab.
e Adhere to the rules of copyright law and assume that all software is copyrighted
(unless labeled “freeware” or “public domain”).
e Be responsible at all times for the proper use of access privileges.
e Close any URL (site) that has inappropriate material. Report the site to ateacher.
e Be respectful of the care and proper use of technology materials.
e Do not download any unauthorized software programs or files.

Failure to comply with the school’s policies regarding the use of technology may result in
disciplinary action and/or reimbursement for causing damage to equipment.



Employee Ethical Code and Mandatory Reporting

The Pinnacle faculty shall comply with standard practices and ethical conduct toward
students, professional colleagues, parents, and members of the community and shall
safeguard the dignity of the profession, respect and obey the law, demonstrate personal
integrity, and exemplify honesty. Each faculty member will recognize and adhere to the
Code of Ethics as outlined in the Florida Code of Conduct. All employees have an
affirmative duty to report all actual or suspected cases of child abuse, abandonment, or
neglect to the State hotline as mandated by the law.

School Illness Policy and Procedures

To introduce some of the health problems which may be encountered in school settings, we
are giving you a brief description of some common contagious diseases. Most of these
conditions will result in loss of school time if not treated properly. It is the responsibility of
the school to protect all children and staff from contagious disease.

Therefore, it is often necessary to send children home if they have symptoms of the
following conditions:

Ringworm-formation of ring-shaped patches (possible blisters or scales). It is spread by
direct and indirect contact with contaminated articles. Treatment is necessary to prevent
spreading.

Scabies-itching disease, looks like a “break-out”. It is caused by the burrowing of mites
into the skin. It is highly contagious and requires medical treatment.

Pink Eye-pink coloring of the white of the eye and pus-like drainage. Swelling of the
eyelid may occur. It is highly contagious and must be treated.

Chicken Pox-usually involves fever, headache, and itchy rash (looks like pimples). The
child should remain home from school until the blisters have healed and no fever remains.

Strep Throat-has a sore throat, chills, fever, possible vomiting (scarlet fever). The child
may return to school 48 hours after treatment with an antibiotic (if no fever remains).

Common Cold-may experience fever, sneezing, coughing, excessive nasal drainage. Child
should cover mouth/nose and dispose of tissues to protect from the spreading of germs.
Symptoms of the common cold are often the first signs of other communicable diseases.
Excessive coughing, sneezing, and discolored mucous are reasons a child may be sent
home.

Rashes-any rash with fever and/or other symptoms of acute illness should be diagnosed by
a physician before the child returns to school.

Head Lice-requires a signed statement indicating that a recognized treatment has been
initiated before returning to school. Child will be checked prior to re-entry.



Skin Infection (lesion or sores)- Staph infections of the skin can progress to impetigo and
(MRSA), an infection caused by a strain of staph bacteria that is resistant to the antibiotics
commonly used to treat ordinary staph infections. Open lesions pose a risk for the spread of
infection to others. For the protection of the school, children will not be allowed on campus
with open sores or lesions.

Covid-19- CDC defines as a highly contagious respiratory infection caused by infection
with a new coronavirus (called SARS-CoV-2). People with the following symptoms may
have COVID-19: Fever or chills, Cough, Shortness of breath or difficulty breathing,
Fatigue, Muscle or body aches, Headache, New loss of taste or smell, Sore throat,
Congestion or runny nose, Nausea or vomiting, Diarrhea

**Students feeling ill do not always have a fever, however, a student with a temperature
over 100 F will be sent home from school.

**In an effort to prevent the transmission of communicable diseases, the staff will send a
child home if the spread of germs/infection cannot be prevented with the available
supervision.

**|f you are contacted by the school to pick up your child due to illness or injury, you need
to make arrangements to pick up your child within 30 minutes. The school does not have
adequate space to retain sick and injured children who need to go home or be seen by a
doctor.

**In the event that your child becomes acutely ill with a very high fever (103F and above),
abdominal pain with vomiting, severe respiratory difficulty, extended seizure activity,
first time seizure, or your child is severely injured, emergency medical services (911)
will be called to provide emergency care and transportation to your designated hospital
if your emergency contact person cannot be reached.

**|f sent home, the child will be required to refrain from attending school until symptom-
free for 24 hours (without suppressant medication) and will be required to present a
readmission form from the doctor upon reentering the classroom.

**Parents are required to disclose medical history and information regarding seizures.
The seizure policy and protocol will be reviewed with the parent. In the event of a first
time seizure (no known history), 911 will be called.

Doctor’s Note

For your assistance, we have created a form to be filled out by the physician to ensure the
clearance clearly states the symptoms being assessed and whether they are or are not
contagious. We cannot accept notes from a doctor simply stating “May return to school”.
Please note that if the child is returned the following day with a doctor’s note, it is up to the
discretion of the school to determine if the child appears well enough to be present as per
the CDC recommendations outlined above.

Virtual Learning/Blended Learning Protocol

Blended learning is an option if one of the situations below has occurred. Blended learning
pace is determined by the instructor based on students’ needs and level of understanding. Be
prepared for a full school day of instruction, which may include live streaming of
synchronous instruction and/or e-learning with structure provided by the teacher. Time may



be allotted for independent classwork, group work and/or assessments. Homework may or
may not be assigned outside of the class period.

Blended learning may occur:

If the classroom/school needs to close 48-72 hours for sanitation
Student tests positive for Covid-19 and must quarantine

Student travel requires quarantine

Student has been exposed to Covid-19 and required to quarantine

Virtual learning may occur:

e Due to State of Emergency declared by Local/State Government
o Delayed reopening due to inclement weather

Emergency Contacts

If a parent cannot be reached, the Director will contact those persons on the child’s
emergency list. Please be prepared for such situations and make arrangements ahead of
time. Please keep all emergency and work numbers current.

Medication Policy

When at all possible, we encourage parents to schedule so that medications may be given at
home under their direct supervision. When this is not possible, the Medication
Authorization Form must be completed by the student’s parent and medical doctor before a
medication is given. A separate form is necessary for each medication request and for an
Epi pen. Prescription medication must be in the original pharmacy container. The written
instructions on the pharmacy label will be followed. Dosage will not exceed instructions on
the label regardless of parent instructions. Pinnacle Academy does not employ a nurse on
the campus. Therefore, medications will be administered by non- medical personnel.
Parents are required to inform the child’s teacher of any changes in medication, so that
surveillance may be provided related to potential side effects (i.e. tics, seizures). This
includes medication administered both at home and at school. For the safety of your child,
you may be asked to maintain a medication log for continuous communication.

Parental Procedures and Responsibilities

The parent/guardian must:

1 Complete and sign the following forms: (a) Permission to Dispense Medication, (b)
Waiver and Release, and (c) Medication Dispensing Information;

2. Deliver all medication to the Lead Teacher in its original prescription bottle. Where
appropriate, parents shall count out the number of pills/tablets delivered to the Pinnacle
Academy in the presence of a faculty member as a form of confirmation of total amount of
pills in the school’s possession. Prescription medication shall be in the original prescription
bottle with label intact. Non-prescription medication shall be in the original unopened
bottle which includes the person’'s name, medication, dosage, and time of day medication is
to be given.

3. Communicate with faculty regarding specific instructions for medication including self-
administration where appropriate and any changes to the medication, including increases,



decreases, or termination. Changes in medication should be authorized by the prescribing
medical doctor.

All faculty will participate in training regarding the administration of an Epi pen. Epi pens
will be secured in a quick-release cabinet in the selected building and will accompany
students during off-campus activities.

School Closure

In the event of hurricane/storm/flood watch or warning, faculty and parents are encouraged
to monitor the local television and radio stations. Calls will be placed to the faculty, who
will implement a student body phone chain to notify parents of school closure. If the
Hillsborough County School District closes due to inclement weather conditions, local
television and radio stations will be notified and will post this information. If the
Hillsborough County School District is closed, then Tampa Pinnacle Academy will be
closed.

Parent Involvement

The Parent Teacher Organization of the Pinnacle Academy was developed in 2008 with the
Tampa chapter opening in 2016. The PTO’s efforts serve to enhance and support our
students, while helping them to achieve their greatest potential. The PTO promotes
assistance to teachers in the classroom setting, holds fund-raisers for supplemental
educational materials and experiences, supports school and family social interaction, and
provides a non-biased forum for sharing information on issues that impact our children.
The members of the PTO are all those families and staff members who are associated with
Pinnacle Academy. The PTO Board represents the membership. This Board is composed of
PTO members who are either elected or appointed to Board positions. The Board meets on
a monthly basis throughout the school year and Board members, along with other
appointed PTO members, manage the organizational and financial aspects of all the PTO
functions.

The PTO operates on an annual budget, which is approved by a PTO membership vote at
an annual PTO meeting held early in the school year. The money used to sponsor PTO
activities is raised through PTO projects and annual fundraising events.
Mission
The mission of the Pinnacle PTO is to:

« Share information about school developments from the classroom into the home

« Encourage opportunities for volunteering and increased parental involvement

« [Foster networking and social support among caregivers

« Support fundraising efforts to enhance special programs.
A current list of the PTO Board of Directors may be found on the school website.

Volunteering

Parents are required to complete 15 hours of volunteer service at the Tampa Pinnacle



Academy each year. Volunteerism is one of the outstanding strengths of the school and
grows out of the mutual respect between school and home. The Volunteer Committee
provides information to parents regarding available opportunities throughout the academic
year. Parents will be offered an option to pay a fee as an alternative to volunteering.

Requests from Parents to Sell Merchandise/Services

Pinnacle periodically receives requests from parents and student family members to sell
merchandise from their own businesses on the school property or to the school community.
This type of situation may pose a conflict of interest and therefore, will be avoided
altogether. In-kind donations of goods and services are always appreciated and allow for
the Pinnacle Academy and its PTO to provide its students with enhanced opportunities.

Transfer/Withdrawal

In the event that a parent should desire to withdraw a student from Pinnacle Academy after
completing registration, they are responsible for the full tuition after date detailed in
reservation agreement. Parents are required to sign a Reservation Agreement of this
responsibility upon enroliment. In doing so, the parent/guardian acknowledges their
financial obligation to the Academy and agrees to the terms provided. Any outstanding
balance to the student’s account may be subject to late fees and/or collections fees.

Student Records

Student records of grades, assessment, and transcript are kept in a file in the school office
for faculty and administrative use only. These files are updated on a continual basis.
Parents may request to review and discuss any materials maintained in the student record.

If parents should choose to apply to another school, records should be formally requested
from the school. Records will not be released if there is an outstanding balance on the
student’s account.



Tampa Pinnacle Academy
Parent Pledge

Please sign, print, and return this signed form to your child’s teacher. Thank you.

Tampa Pinnacle Academy is supported by the assumption that the child’s education is a
team effort with teachers and parents working together to ensure consistency between
school and home.

As a parent of a Pinnacle student, | agree to make a commitment to support the faculty and
staff by regular attendance at scheduled meetings, open communication, and
implementation of appropriate, positive interventions outside of school to benefit my
child’s educational and growth and development. | have read and understand the policies
and procedures outlined in the Tampa Pinnacle Academy Parent Handbook.

Parent/Guardian Signature Date
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